Direct Billing to Psychology Accounts
This includes funding from Department, Grant, and All Endowment Accounts paid through the Psychology Department
This form needs to be completed before the purchase. If any of the following changes you need to contact Jama immediately at jlgl@ku.edu or 864-9820. If you are charging at the Impromptu Café you must request permission for the responsible party prior to the purchase. All purchases must have an itemized receipt  and supporting documentation.

Requestor: 											
Event: 												
Date: 												
Attendees: 																																																																																																						

Where will this be paid from?
___ Department/state funding	Account #						
___ Grant/F&A funding		Account # 						
___ Endowment funding		Account # 						
[bookmark: _GoBack]Responsible party signing for purchase: 				_________
**Return to Jama when complete.
